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Skill Oriented Courses (Value Added Courses) introduced by the College

Departments having Skill Oriented Courses

Department Course No. of Students
Geography Practical Skill Development in 24
Geography: Making Landscape Models
Home Science | Best Out of Waste Art and Crafts Items 95
in Home Science
Home Science Flower Arrangement 100
Commerce Organizational Behavior and Managerial 2021-22 30
Skills
2022-23 40
2023-24 45
English Value Added Course on Spoken English 31
GCMSIP Value Added Courses on Basics of 2018-19 11/60/85

Computers/Programming in C/Tally

2019-20 11/39/19

Jagat Guru Nanak Dev Punjab State Open University Courses

Courses No. of Students

Certificate Course in Creative Writing and Content 26
Development

Certificate Course in Embroidery 26
Certificate Course in Entrepreneurship, Creativity and 27
Innovation in Business
Certificate Course in Software Development and 52
Planning
Certificate Course in IT Enabled Services 15
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$.M.H.S GOVT COLLEGE, PHASE VI, S.A.S. NAGAR (MOHALI)

30" HOURS SKILL DEVELOPMENT PROGRAMME

‘PRACTICAL SKILL DEVELOPMENT IN GEOGRAPHY: MAKING LANDSCAPES MODEL’

Department of Geography of S.M.H.S Government College, S.A.S. Nagar has organised a 30" hours
skill development program for the students of the college from 20.09.2021 to 28.09.2021. This

valuable programme was designed to impart professional and applied approach in the minds of
geography students which is core and soul spirit of this subject.

Participants of all classes of geography were invited to take part in this programme.
Participants successfully completed this programme and certificates were awarded for their
accomplishment. The programme schedule was displayed on notice board of the Department of
Geography as well as Main College Notice board to make this programme inter-disciplinary.

Organising Team

Co-ordinator : Dr. Jaspal Singh (HOD, Geography)
Co-Co-ordinator : Sh. Pardeep Rattan ( Librarian)
Prof. Sharanjit Singh (Assistant Professor, Geography)
Sh. Kulwant Rai (S.L.A.)

Sh. Manpreet Singh (Library Attendent)

Sh. Nirmal Singh (L.A)
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Objectives of Skill Development Programme

1. To learn fundamental concepts of Landscapes i.e., origin, evolution, changes, impacts of

Landscapes on eco system Geomorphologically.
2. To impart skills of making models in geography focusing on Landscape features.

3. To motivate and reshape the creativity among Geography Students.
4. To learn while doing.

Raw Materials Used

Local raw material easily available was used in making of model of landscape features are - waste

newspapers, glue, colours, canvas sheets, spray bottle, wooden board (size 3'*3’), stationery items
and other accessories.

Methodology

After discussing detailed concepts of landscape features from geomorphological view, 4 different
teams of students consisting of 6 members each namely Material Collection team, Drafting Team,
Model Preparation team and Labeling and Decoration team, was constituted to carry over the
project further as per the schedule designed for this project work. On the basis of four parameters,
Accuracy and Topology, Aesthetics, Correctness and Presentation, carrying 10 marks each- the
project team consisting of 24 students divided into four groups were evaluated.
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Structure of Workshop

S.No. | Title Description Hours
Allotted

1 Introductory Session -Theoretical and  fundamental | 06
concept of Model in Geography,
Landscapes in Geomorphology.
- Ice Breaking session.

2 Use of Raw Materials -List of Raw Material 06
-Sources of Raw Materials
-Collection of Raw Materials
-Team Formation

3 Drafting and Practical Work of | -Team Formation for Drafting and | 20

Landforms as Model Model Making.

-Basic Guidelines
-Drawing Work of Model on Base
Sheet. Preparation of Raw Materials
to Make Model.

4 Discussion -Labeling of Landscapes Features. | 03
Presentation and Feedback on Model
and Its Making Process.

Total Hours 35
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Testing and Evaluation

Keeping into view four components like Accuracy and Topology, Aesthetics, Correctness and

Presentation, all the participated four groups were evaluated and awarded marks on the basis of
their performances and presentation.

Workshop Outcome

All the participants of this workshop learnt the Geomorphological concept of Landscapes i.e. origin,
evolution, changes, their impacts on our Planet’s Eco-system as well as on the Human beings. The
students felt enriched and enlightened by learning while doing. The training of such model making
created a clear path to move ahead with applied approach in field of Geography. They learnt a lot
about team work, leadership, creating and focussing on ideas, time management, etc. This skill

development of making model of Landscapes in geography motivated their interests, and capacity
building.

List of Participants who Successfully Completed this Skill Development Workshop

Group | Name of the Participants Class Roll No. Marks
No. ] Obtained

1 Diksha B.A. lll (Sem. V) 2584 35
Priyanka B.A. lll (Sem. V) 2715 30

Tanuj B.A. lll (Sem.V) | 2580 30
Jashanpreet Kaur B.A. lll (Sem. V) 2538 29
Manpreet Kaur B.A. lll (Sem. V) 2634 25
Amritpal Kaur B.A. lll (Sem. V) 2706 36

2 Gaganpreet Singh B.A. lll (Sem. V) 2533 22
Shehnaz B.A. lll (Sem. V) 2534 20

Kritika Sharma B.A. lll (Sem. V) 2565 23
Parwinder Singh B.A. lll (Sem. V) 2592 21

Kiran Bisht B.A. lll (Sem. V) 2757 20
Narinder Kaur B.A. lll (Sem. V) 2701 33

3 Nisha Araya B.A. lll (Sem. V) 2607 15
Ramanpreet Singh B.A. lll (Sem. V) 2659 24
Simranjit Kaur. B.A.lll (Sem. V) 2661 28

Aakash Yadav B.A. lll (Sem. V) 2689 27
Jasmine Kaur B.A. lll (Sem. V) 2734 20

Leeza B.A.lll (Sem.V) 2619 18

4, Aditya Sharma B.A. lll (Sem. V) 2765 38
Eknoor Singh B.A. lll (Sem. V) 2581 29
Navpreet Kaur B.A. lll (Sem. V) 2721 32
Sumandeep Kaur B.A. lll (Sem. V) 2747 35

Rohit : B.A. lll (Sem. V) 2930 34
Kiranjot Kaur B.A. Ill (Sem. V) 2699 28
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1,S.A.S. NAGAR
PROGRAMME

$.M.H.S GOVT COLLEGE, PHASE V

(MOHALI)30’HOURSSKII.I.DEVELOPMENT

N HOME SCIENCE’

‘SKILL-ORIENTED WORKSHOP ON FLOWER ARRANGEMENT |

S.M.H.S Government College, S.A.S. Nagar has organized a 30*
efrom 09.03.2023 to 14.03.2023.

t of Home science of

Departmen
hoursskill development program for the students of the colleg
Thisvaluable program was designed to impart a professional and applied approach in the minds
ofhome science studéntswhichis the coreandsoul spiritofthissubject.

participants of different
streamswereinvitedtotakepartinthisprogram.Partlcipantssuccessfullycompletedthisprogramandcertif
icateswereawardedfortheiraccomplishments. The program schedule was displayed on the notice
poard of the Department ofaswellasthe MainCoIlegeNoticeboardtomake the program inter-
disciplinary.
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OrganisingTeam
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Co-ordinator:Mrs. Gunjeet Kaur(HOD,Home Science)
Mrs. Harsh Bala(Associate Professor, Home Science)
Mrs. SukhvirKaur(Lecturer)

Sh. Gian Singh(SLA)

Student members of Hunar to Rozgar club

Smt. Saroj(Helper)

ObjectivesofSkillDevelopmentProgramme

To introduce students to the art of flower arrangement and enhance their creative skills.
To teach students the principles and techniques of floral design.
To familiarize students with various types of flowers, foliage, and accessories used in

arrangements.

4. To provide hands-on experience in creating different styles of flower arrangements.

To develop an understanding of color theory, composition, and balance in floral design.
To foster teamwork and collaboration among the students.

Curriculum and Lesson Plan:

Day 1: Introduction to Flower Arrangement 6hrs
e Basic principles and elements of floral design
¢ Introduction to different types of flowers and foliage
e Demonstration and practice of basic floral arrangement techniques

Day 2: Style and Composition Shrs
¢ Introduction to different styles of floral design (e.g., formal, contemporary, rustic)
e Color theory and its application in flower arrangements
e Composition and balance in floral design

Day 3: Hands-on Practice and Experimentation 6.5 hrs
e Creating basic floral designs using various flowers and foliage
¢ Experimenting with different containers and accessories
e Incorporating personal creativity and style into arrangements

Day 4: Advanced Techniques and Special Occasions 6.5 hrs
o Advanced floral design techniques (e.g., wiring, taping, creating floral structures)
e Creating arrangements for special occasions (e.g., weddings, events)
e Designing floral centerpieces and bouquets

Day 5: Teamwork and Collaboration 6 hrs
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Group projects where students work together to create larger arrangements
Developing corq;nunimtion and coordination skills within a team
Organizing and executing a flower arrangement showcase

Day6

Teaching Methods:

Demonstrations by the instructor: The instructor showcases different techniques and designs.
Hands-on practice: Students actively participate in creating their own flower arrangements.
Group projects: Students work collaboratively on larger-scale arrangements.

Critiques and feedback: Students receive feedback on their work to improve their skills.

Field trips: Visiting college gardens to gain inspiration and exposure to different flowers.

Outcomes:

Students will be able to create various styles of flower arrangements, including bouquets,
centerpieces, and corsages.

Students will understand the principles of floral design and how to apply them effectively.
Students will develop their creativity, aesthetic sense, and attention to detail.
Students will demonstrate teamwork, communication, and collaboration skills.

Students will gain knowledge about different flowers, foliage, and accessories used in floral
design.

Students will showcase their work in a flower arrangement exhibition.
It will prepare them for entrepreneurship

Assessment:

Assessment methods include practical evaluations of students' arrangements, written exams on
floral design principles, and observations of their teamwork and collaboration skills during group

project.
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SKILL ORIENTED WORKSHOP ON “BEST OUT OF WASTE” ART AND CRAFTS ITEMS IN
HOME SCIENCE’
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Department of Home Science of S.M.H.S Government College, S.A.S. Nagar has organized a 30" hours
skill development program for the students of the college from 13.02.2023 to 17.02.2023. This
valuable program was designed to impart a professional and applied approach in the minds of home
science students which is the core and soul spirit of this subject.

Participants of different
classesswereinvitedtotakepartinthisprogram.Participantssuccessfullycompletedthisprogramandcertif
icateswereawardedfortheiraccomplishments. The program schedule was displayed on the notice
board of the Department of as well as the Main College Notice board to make the program inter-
disciplinary.

Organising Team

Co-ordinator: Mrs. Gunjeet Kaur(HOD,Home Science)
Mrs. Harsh Bala(Associate Professor, Home Science)
Dr (Mrs)Preetinder Kang (Lecturer,HomeScince)

Mrs. SukhvirKaur (Lecturer, Home Science)

Sh. Gian Singh(SLA)

Student members of the Hunar to Rozgar club

Smt. Saroj (Helper)
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Objectives of Skill Development Programme

1. To promote creativity and innovation among participants.

2. To encourage the use of recycled and upcycled materials in art and craft.

3. To teach various techniques and skills related to creating art from waste materials.

4. To raise awareness about the importance of waste management and environmental
sustainability.

5. To foster a sense of pride and accomplishment in participants by creating beautiful and
useful items from waste.

Waste Materials used for making useful products:
e Old newspaper
e plastic bottles
e old notebooks
e old cardboard
e paper plates
e dry plants
o foil

e old clothes
List of items that can be made by using waste:

e Paper bags
e Envelopes

o Jewellery



e lLamps

e Wall decoration
e Pen stand

e Folders

e Potsin plants

e Flowers
o (Cloth bags
e Mats

e Decorative candles
e Aprons

e Toys,etc.

Curriculum and Lesson Plan:
Day 1: Introduction to "Best out of Waste"6hrs

e Overview of the workshop objectives and guidelines
e Introduction to different types of waste materials suitable for art and craft projects
e Examples and inspiration from existing "Best out of Waste" creations

Day 2: Techniques and Skills5 hrs

e Teaching different techniques to repurpose and transform waste materials (e.g., cutting, folding,
painting)

e Learning basic crafting skills (e.g., paper quilling, decoupage, collage)

e Exploring different mediums and materials for creating art and craft items

Day 3: Project Ideas and Inspiration6.5 hrs
e Brainstorming and ideation session for individual and group projects
e Exploring various themes and concepts for "Best out of Waste" creations
e Showcasing examples of successful art and craft items made from waste materials

Day 4: Hands-on Creation 6.5 hrs

e Providing time for participants to work on their individual or group projects
e Assisting participants with technical guidance and troubleshooting
e Encouraging creativity, experimentation, and problem-solving during the creation process

Day 5: Presentation and Reflection of work in exhibition cum-sale 6 hrs
e Participants present their finished art and craft items to the group

e Reflection and discussion on the creative process, challenges faced, and lessons learned
e (Celebrating and recognizing participants' achievements during the workshop



Teaching Methods:

e Demonstrations: The instructor demonstrates various techniques and skills related to creating
art from waste materials.

e Hands-on practice: Participants actively engage in creating their own art and craft items.

e Group discussions: Participants share ideas, provide feedback, and exchange inspiration with
each other.

e Individual and group projects: Participants have the opportunity to work on their own creative
projects or collaborate in groups.

Outcomes:

e Participants will gain knowledge and skills in repurposing waste materials for art and craft
projects.

e Participants will demonstrate creativity, innovation, and problem-solving skills in transforming
waste into useful items.

e Participants will create a collection of unique and aesthetically pleasing art and craft items.

e Participants will develop an understanding of environmental sustainability and the importance
of waste management.

e Participants will gain a sense of achievement and pride in their creations. It also creates a sense
of employability among students.

Assessment:

e Assessment methods include evaluations of participants' final art and craft items, self-reflection
on the creative process, and feedback from peers and instructors. Additionally, a showcase or
exhibition was organized to display participants' creations and celebrate their accomplishments.
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ListofParticipantswhoSuccessfullyCompletedthisSkillDevelopmentWorkshop
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‘SKILL-ORIENTED WORKSHOP ON FLOWER ARRANGEMENT IN HOME SCIENCE’
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Department of Home Science of S.M.H.S Government College, S.A.S. Nagar has organized a 30" hours
skill development program for the students of the college from 09.03.2023 to 14.03.2023. This
valuable program was designed to impart a professional and applied approach in the minds of home
science students which is the core and soul spirit of this subject.

OrganisingTeam

oV hA WN R

Co-ordinator:Mrs. Gunjeet Kaur(HOD,Home Science)
Mrs. Harsh Bala(Associate Professor, Home Science)
Mrs. SukhvirKaur(Lecturer)

Sh. Gian Singh(SLA)

Student members of Hunar to Rozgar club

Smt. Saroj(Helper)

ObjectivesofSkillDevelopmentProgramme

To introduce students to the art of flower arrangement and enhance their creative skills.
To teach students the principles and techniques of floral design.

To familiarize students with various types of flowers, foliage, and accessories used in
arrangements.

To provide hands-on experience in creating different styles of flower arrangements.

1



5. To develop an understanding of color theory, composition, and balance in floral design.
6. To foster teamwork and collaboration among the students.

Curriculum and Lesson Plan:
Day 1: Introduction to Flower Arrangement 6hrs

e Basic principles and elements of floral design
e Introduction to different types of flowers and foliage
e Demonstration and practice of basic floral arrangement techniques

Day 2: Style and Composition 5 hrs

e Introduction to different styles of floral design (e.g., formal, contemporary, rustic)
e Color theory and its application in flower arrangements
e Composition and balance in floral design

Day 3: Hands-on Practice and Experimentation 6.5 hrs

e Creating basic floral designs using various flowers and foliage
e Experimenting with different containers and accessories
e Incorporating personal creativity and style into arrangements

Day 4: Advanced Techniques and Special Occasions 6.5 hrs

e Advanced floral design techniques (e.g., wiring, taping, creating floral structures)
e Creating arrangements for special occasions (e.g., weddings, events)
e Designing floral centerpieces and bouquets

Day 5: Teamwork and Collaboration 6 hrs

e Group projects where students work together to create larger arrangements
e Developing communication and coordination skills within a team
e Organizing and executing a flower arrangement showcase
Day6
Teaching Methods:

e Demonstrations by the instructor: The instructor showcases different techniques and designs.
e Hands-on practice: Students actively participate in creating their own flower arrangements.

e Group projects: Students work collaboratively on larger-scale arrangements.

e C(Critiques and feedback: Students receive feedback on their work to improve their skills.

e Field trips: Visiting college gardens to gain inspiration and exposure to different flowers.

Outcomes:

e Students will be able to create various styles of flower arrangements, including bouquets,

2



centerpieces, and corsages.
e Students will understand the principles of floral design and how to apply them effectively.
e Students will develop their creativity, aesthetic sense, and attention to detail.
e Students will demonstrate teamwork, communication, and collaboration skills.

e Students will gain knowledge about different flowers, foliage, and accessories used in floral
design.
e Students will showcase their work in a flower arrangement exhibition.

It will prepare them for entrepreneurship
Assessment:

e Assessment methods include practical evaluations of students' arrangements, written exams on
floral design principles, and observations of their teamwork and collaboration skills during group
project.
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SMUS GOVT COLLEGE, PHASE VI, SAAS NAGAR (MOHALD
VALUE ADDED COURSE (30 HRS)
ORGANISATION BEHAVIOUR AND MANAGERIAL SKILLS
SESSION-2021-2022
Department of commerce of SMHLS Government College, S.A.S, Nagar has organised a 30 hours
Value Added Course for the students of the college from 21.03.2022 to 13.04.2022. This valuable
course was designed to impart professional and applied approach regarding Organisation Behaviour
and Managerial SKills in the minds of commerce students, All participants invited from B.COM-III to
take part in this Course, Students successtully completed this course and certificates were awarded for
their accomplishment. The course schedule was displayed on notice board of the Department of
commerce as well as Main College Notice board.
Course Objectives
The course aims to familiarize the students with the behavioural patterns of Human beings as
individual, This course aims at introducing the students to many of the basic principles of human
behaviour that effective managers use when managing individuals in organizations.
Organising Team
L. Co-ordinator: Prof. Sunita Mittal (HOD, Commerce)
2. Co-Co-ordinator: Prof. Anurcet Bhalla, (Assistant Professor, Commerce)
3. Prof. Navneet Kaur, (Part-Time Lecturer, Commerce)
4. Prof. Rohini, (Guest Faculty. Commerce)

S. Prof. Harpreet Kaur, (Guest Faculty, Commerce)

Date Time Topics

21-3-2022 2.15pm -3.45pm concept, Nature and Significance of Organisation
Behaviour
Prof. Anureet Bhalla

22-3-2022 2.15pm -3.45pm Factors affecting human behaviour, Disciplines

contributing to OB
Prof. Anureet Bhalla

23-3-2022 2.15pm -3.45pm Personality-concept and determinants
Prof. Anureet Bhalla

24-3-2022 2.15pm -3.45pm Theories of Personality: MBTI, Holland’s model:
Cattell’s model and Big Five personality factors
Prof. Anureet Bhalla

25-3-2022 2.15pm -3.45pm Concept, Nature, Scope and Functions of
Management
Prof. Navneet Kaur

26-3-2022 2.15pm -3.45pm Levels of Management, Types of Organizations
Prof. Navneet Kaur

28-3-2022 2.15pm -3.45pm Evolution and Foundations of Management Theories
Prof. Navneet Kaur

29-3-2022 2.15pm -3.45pm Theories of Management j
Prof. NavneetKaur

30-3-2022 2.15pm -3.45pm Management Principles of Planning, Directing
Prof. Navneet Kaur

31-3-2022 2.15pm -3.45pm Management Principles of Leading, Controlling and
Staffing
Prof. Navneet Kaur

1-4-2022 2.15pm -3.45pm Perception: concept, factors in fluencing perception; 7
perceptual errors;




Prof, Rohini
4-4-2022 2.15pm -3.45pm Munagerial implications of perception
e Prof, Rohini
5-4-2022 2.15pm =3.45pm Learing: Coneepl, Learning theories: Classical
conditioning theory, Operant conditioning
o Prof. Rohini,
6-4-2022 2.15pm =3.45pm Cognitive learning and social learning theories
T ‘ g Prof, Rohini
7-4-2022 2.15pm -3.45pm Stress management
e g i ] Prof, Rohini b
8-4-2022 2.15pm -3.45pm Interpersonal Dimensions of Behaviour;
Transactional Analysis, Implications of TA
[ R 2k Prof. Harpreet Kaur .
9-4-2022 2.15pm -3.45pm Importance of Communication
[ L [FRrotabarpreetiKAURMI i
11-4-2022 2.15pm -3.45pm Negotiation in interpersonal relationships
Prof. MHarpreet Kaur SR e
12-4-2022 2.15pm -3.45pm Emotional Intelligence
Prof. Harpreet Kaur
13-4-2022 2.15pm -3.45pm Power: Concept, determinants, types
Prof. Harpreet Kaur

Course Learning Outcomes: On completion of the course:

1. Students understand various principles and functions of Management and relate it to day to
day Functioning.

2. Student will be able to develop and identify factors relating to individuals, organizations
behaviour.

3. Student will be able to apply and distinguish between different types of personality learning,
and motivational theories.

4. Student will be able to evaluate and assessing different work related behaviours,
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Commerce department SMHS Govt. College
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ORGNISATION BEHAVIOR AND MANAGERIAL SKILLS

Course ()!)j(‘ﬂl\'l‘s: The course aims to familiarize the students with the behavioural patterns of
Human beings at individual. This course aims at introducing the students to many of the basic

principles of human behaviour that effective managers use when managing individuals in
organizations.

Fundamentals of Management

Concept, Nature, Scope and Functions of Management , Levels of Management, Types of
Organizations, Evolution and Foundations of Management Theories - Classical and Neo - Classical
Theories, Systems Approach to organization, Modern Organization Theory. Understanding the
Management Principles of Planning, Directing, Leading, Controlling and Staffing

Introduction to Organizational Behaviour and Individual Behaviour

The concept, Nature and Significance, Factors affecting human behaviour, Disciplines contributing to
OB .Personality-concept and determinants, Theories of Personality: MBTI, Holland’s model; Cattell’s
model and Big Five personality factors; Perception: concept, factors influencing perception;
perceptual errors; managerial implications of perception; Learning: Concept, Learning theories:
Classical conditioning theory, Operant conditioning, cognitive learning and social learning theories

Dimensions of interpersonal Behaviour

Interpersonal Dimensions of Behaviour; Transactional Analysis, Implications of TA, Importance of
Communication and Negotiation in interpersonal relationships, Power: Concept, determinants, types,
Stress management, Emotional Intelligence- Meaning, importance and application in organization

Course Learning Outcomes: On completion of the course:

I. Students understand various principles of Management and relate it to day to day
Functioning.

2. Student will be able to develop and identify factors relating to individuals, organizations
behaviour.

3. Student will be able to apply and distinguish between different types of learning, personality
and motivational theories.

4. Student will be able to evaluate and assessing different work related behaviours
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2. Ramamﬁ—m — 00 ¢ RTBIGONIEN
3. | N avdﬁ"‘—"“— — e 602 I ESEICOMEI
R L1 B.COM-III
4. | Kuldeep Kaur A
S+ | Raman ST,;T-"AEN— — w008 B.COM-III
L — it 410 B.COM-III
6 - | Farhan Khan
— 413 B.COM-III
7« | Sonu Kumar 420 B.COM-III
8« | Surbi 425 B.COM-III
9. | Priya Kumari 431 B.COM-III
10~ | Divya Khullar 437 B.COM-I11I
11. | Harshit 438 B.COM-III
12~ | Neelam 442 B.COM-III
13 | Kianjot Kaur 445 B.COM-III
14 | Anjali 454 B.COM-III
15 | Ravinder Singh 455 B.COM-III
16 | Harshpreet Kaur 456 B.COM-III
17 | Jasmeen Kaur 460 B.COM-III
18 | Heetu Bala 461 B.COM-III
19 | Kanchan 462 B.COM-III
20» | Twinkle Rani 464 B.COM-I11I
21s | Amanpreet Kaur 468 B.COM-III
22~ | Shivam Dhawan 471 B.COM-III
23 | Sukhpreet Kaur 480 B.COM-III
24 | Manpreet 482 B.COM-III
25 | Nandni 491 B.COM-III
£6 | Taranpreet Kaur 494 B.COM-III
47 | Sonia 496 B.COM-III
#28 | Simarnjit Kaur 499 B.COM-III
29 | Surinder Singh 501 B.COM-III
&0 | Shiv Sunder Kumar 502 B.COM-III
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S.M.H.S GOVT COLLEGE, PHASE VI, S.A.S. NAGAR (MOHALI)
VALUE ADDED COURSE (30 HRS)
ORGANISATION BEHAVIOUR AND MANAGERIAL SKILLS
SESSION-2022-2023

Department of commerce of S.M.H.S Government College, S.A.S. Nagar has organised a 30
hours Value Added Course for the students of the college from 1.09.2022 to 24.09.2022. This
valuable course was designed to impart professional and applied approach regarding
Organisation Behaviour and Managerial Skills in the minds of commerce students. All
participants invited from B.COM-III to take part in this Course. Students successfully
completed this course and certificates were awarded for their accomplishment. The course
schedule was displayed on notice board of the Department of commerce as well as Main
College Notice board.

Course Objectives

The course aims to familiarize the students with the behavioural patterns of Human beings as
individual. This course aims at introducing the students to many of the basic principles of

human behaviour that effective managers use when managing individuals in organizations

Date Time Topics

1-9-2022 2.15pm -3.45pm concept, Nature and Significance of
Organisation Behaviour

Prof. Anureet Bhalla

2-9-2022 2.15pm -3.45pm Factors affecting human behaviour, Disciplines
contributing to OB

Prof. Anureet Bhalla

3-9-2022 2.15pm -3.45pm Personality-concept and determinants

Prof. Anureet Bhalla

5-9-2022 2.15pm -3.45pm Theories of Personality: MBTI, Holland’s
model; Cattell’s model and Big Five personality
factors

Prof. Anureet Bhalla

6-9-2022 2.15pm -3.45pm Concept, Nature, Scope and Functions of
Management

Prof. Navneet Kaur

7-9-2022 2.15pm -3.45pm Levels of Management, Types of Organizations
Prof. Navneet Kaur

9-9-2022 2.15pm -3.45pm Evolution and Foundations of Management
Theories

Prof. Navneet Kaur

B-9-2022 2.15pm -3.45pm | Theories of Management

Prof. NavneetKaur

12-9-2022 2.15pm -3.45pm Management Principles of Planning, Directing
Prof. Navneet Kaur

13-9-2022 2.15pm -3.45pm Management Principles of Leading, Controlling
and Staffing

Prof. Navneet Kaur

14-9-2022 2.15pm -3.45pm Perception: concept, factors influencing
perception; perceptual errors;

Prof. Rohini




.

1 15-9-2022 2.15pm -3.45pm Managerial implications of perception

Prof. Rohini
16-9-2022 2.15pm -3.45pm Learning: Concept, Learning theories: Classical
conditioning theory, Operant conditioning
Prof. Rohini,
17-9-2022 2.15pm -3.45pm Cognitive learning and social learning theories
| Prof. Rohini
19-9-2022 2.15pm -3.45pm Stress management
Prof. Rohini
20-9-2022 2.15pm -3.45pm Interpersonal Dimensions of Behaviour;

Transactional Analysis, Implications of TA
Prof. Harpreet Kaur

21-9-2022 2.15pm -3.45pm Importance of Communication
Prof. Simran
22-9-2022 2.15pm -3.45pm Negotiation in interpersonal relationships
Prof. Simran
23-9-2022 2.15pm -3.45pm Emotional Intelligence
Prof. Simran
24-9-2022 2.15pm -3.45pm Power: Concept, determinants, types
Prof. Simran ]

Course Learning Outcomes: On completion of the course:

1. Students understand various principles and functions of Management and relate it to
day to day Functioning.

Student will be able to develop and identify factors relating to individuals,
organizations behaviour.

Student will be able to apply and distinguish between different types of personality
learning, and motivational theories.

4. Student will be able to evaluate and assessing different work related behaviours.
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ORGNISATION BEHAVIOR AND MANAGERIAL SKILLS

Course Objectives: The course aims (o familiarize the students with the behavioural patterns
of Human beings at individual. This course aims at introducing the students to many of the
basic principles of human behaviour that effective managers use when managing individuals
in organizations.

Fundamentals of Management

Concept, Nature, Scope and Functions of Management , Levels of Management, Types of
Organizations, Evolution and Foundations of Management Theories - Classical and Neo -
Classical Theories, Systems Approach to organization, Modern Organization Theory.
Understanding the Management Principles of Planning, Directing, Leading, Controlling and

Staffing
Introduction to Organizational Behaviour and Individual Behaviour

The concept, Nature and Significance, Factors affecting human behaviour, Disciplines
contributing to OB ,Personality-concept and determinants, Theories of Personality: MBTI,
Holland’s model: Cattell’s model and Big Five personality factors; Perception: concepl,
factors influencing perception; perceptual errors; managerial implications of perception;
Learning: Concept, Learning theories: Classical conditioning theory, Operant conditioning,
cognitive learning and social learning theories

Dimensions of interpersonal Behaviour

Interpersonal Dimensions of Behaviour; Transactional Analysis, Implications of  TA,
Importance of Communication and Negotiation in interpersonal relationships, Power:
Concept, determinants, types, Stress management, Emotional Intelligence- Meaning,
importance and application in organization

Course Learning Outcomes: On completion of the course:
1. Students understand various principles of Management and relate it to day to day

Functioning.
2. Student will be able to develop and identify factors relating to individuals,

organizations behaviour.
3. Student will be able to apply and distinguish between different types of learning,

personality and motivational theories.
4. Student will be able to evaluate and assessing different work related behaviours
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; S.M.ILS GOVT COLLEGE, PHASE VI, $,A,S. NAGAR (MOHALI)
VALUE ADDED COURSE (30 HRS)
ORGANISATIONAL BEHAVIOUR AND MANAGERIAL SKILLS

SESSION-2023-2024

Department of commerce of S.M.H.S Government College, S.A.S. Nagar has organised a 30 hours
Value Added Course for the students of the college from 17-8-2023 to 12-9-2023. This valuable
course was designed to impart professional and applied approach regarding Organisation Behaviour
and Managerial Skills in the minds of commerce students. All participants invited from B.COM-III to

take part in this Course. Students successfully completed this course and certificates were awarded for

their accomplishment. The course schedule was displayed on notice board of the Department of

commerce as well as Main College Notice board.

Course Objectives

'The course aims to familiarize the students with the behavioural patterns of Human beings as

‘individual. This course aims at introducing the students to _many of the basic principles of human

{ behaviour that effective managers use when managmg 1nd1v1duals in orgamzatlons
l !, 3
e EE “au.m.fiw&*'-'

§Orgamsmg Team
i1 Co-ordinator: Prof. Sunita Mittal (HOD, Commerce)

4'" 4 1"6.: » ’E.('. - % *1e

;2 Co-Co-ordinator: Prof. Anureet Bhalla, (Assistant Professor, Commerce)

13. Prof. Navneet Kaur, (Part-Time Lecturer, Commerce)
14. Prof. Rohini, (Guest Faculty. Commerce)
i 5. Prof. Harpreet Kaur, (Guest Faculty, Commerce)

{Date Time Topics

17-8-2023 2.15pm -3.45pm concept, Nature and Significance of Organisation
Behaviour
Prof. Anureet Bhalla

18-8-2023 2.15pm -3.45pm Factors affecting human behaviour, Disciplines
contributing to OB
Prof. Anureet Bhalla

‘ 19-8-2023 2.15pm -3.45pm Personality-concept and determinants
Prof. Anureet Bhalla

21-8-2023 2.15pm -3.45pm Theones{.of Personallty MBTI, Holland’s model;
' & |iCattell’s’ modeI and Blg ‘Five personallty factors
b weth | : ‘& |iProf. Anureet Bhalla' #¢+4% ~ ~ g s &

22-8-2023 2.15pm -3.45pm Concept, Nature, Scope "and Functlons of
Management
Prof. Navneet Kaur

‘23-8-2023

2.15pm -3.45pm Levels of Management, Types of Organizations
Prof. Navneet Kaur

124-8-2023 5.15pm -3.45pm

Evolution and Foundations of Management Theories
Prof. Navneet Kaur

25-8-2023 2.15pm -3.45pm Theories of Management
Prof. NavneetKaur

\ ovﬂ“—‘}‘\

\'\"C ey T ot
\} -



126-8-2023 2.15pm -3.45pm Management Principles of Planning, Directing

Prof. Navneet Kaur

28-8-2023 2.15pm -3.45pm Management Principles of Leading, Controlling and
Staffing
Prof. Navneet Kaur

29-8-2023 2.15pm -3.45pm Perception: concept, factors influencing perception;

perceptual errors;
Prof. Rohini

31-8-2023 2.15pm -3.45pm Managerial implications of perception
Prof. Rohini
1-9-2023 2.15pm -3.45pm Learning: Concept, Learning theories: Classical

conditioning theory, Operant conditioning
Prof. Rohini,

2-9-2023 2.15pm -3.45pm Cognitive learning and social learning theories
Prof. Rohini

4-9-2023 2.15pm -3.45pm Stress management
Prof. Rohini 0k

i5-9-2023 2.15pm -3.45pm Interpersonal Dlmexmggs ‘of Behakur,

Transactional Analysis; Implications of TA
Prof. Harpreet Kaur °

«8-9-2023 2.15pm -3.45pm Importance of Communication
Prof. Harpreet Kaur
9-9-2023 2.15pm -3.45pm Negotiation in interpersonal relationships
: Prof. Harpreet Kaur
11-9-2023 2.15pm -3.45pm Emotional Intelligence
Prof. Harpreet Kaur
12-9-2023, 2.15pm -3.45pm . | Power: Concept, determmants, types
Prof. Harpreet Kaur -&.{ . 3
!Course Learning Outcomes: On completion of the course: L NYCHRE SN by £ 41k

|

op—

1. Students understand various principles and functions of Management and relate it to day to
day Functioning.

2. Student will be able to develop and identify factors relating to individuals, organizations
behaviour.

3. Student will be able to apply and distinguish between different types of personality learning,
and motivational theories.
Student will be able to evaluate and assessing different work related behaviours.
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ORGNISATION BEHAVIOR AND MANAGERIAL SKILLS  *-

Course Objectives: The course aims to familiarize the students with the behavioural patterns of
Human beings at individual, This course aims at introducing the students to many of the basic
principles of human behaviour that effective managers use when managing individuals in
organizations.

Fundamentals of Management

Concept, Nature, Scope and Functions of Management , Levels of Management, Types of
Organizations, Evolution and Foundations of Management Theories - Classical and Neo - Classical
Theories, Systems Approach to organization, Modern Organization Theory. Understanding the
Management Principles of Planning, Directing, Leading, Controlling and Staffing.

Introduction to Organizational Behaviour and Individual Behaviour

The concept, Nature and Significance, Factors affecting human behaviour, Disciplines contributing to
OB ,Personality-concept and determinants, Theories of Personality: MBTI, Holland’s model; Cattell’s
model and Big Five personality factors; Perception: concept, factors influencing perception;
‘perceptual errors; managerial implications of perception; Learning; Concept, Learning theories:
| Classical conditioning theory, Operant conditioning, cognitive learning and social learning theories.

{Dimensions of interpersonal Behaviour | SRS ‘-:f; TORE R
! : e R P e L Yaud

" Interpersonal Dimensions of Behaviour; Transactional Analysis, Implications of TA, Importance of
' Communication and Negotiation in interpersonal relationships, Power: Concept, determinants, types,
, Stress management, Emotional Intelligence- Meaning, importance and application in organization

]

4
1
}
| Course Learning Outcomes: On completion of the course:

1. Students understand various principles of Management and relate it to day to day Functioning.
5 Student will be able to develop and identify factors relating to individuals, organizations

behaviour.
3. Student will be able to apply and distinguish between different types of learning, personality
and motivational theories. ! by ) .

4. Student will be able to evaluate and assessing different work related behaviours
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Gb Stuewds ~f05 Value added (oot iO‘f (st antealional
Bela numm (lt\d 'r\\flnoa Q}; U)‘ (gfu”')h-- 2023 ~9(!>

s 1 ;
?’ip AT .I\I\V.!m' . ’ Holl No Clase
—3 T MANDEL PRAU . o 1 com 7 year
- ARTANA MW‘ R L ~ Peom 2 year
i f\m 1 s feom 2 year
= i '___«21()_'» I N com 2 year
267 ___Beom 2 year
b b [ —" i B com 2 year_
C 283 | Beom2yesr
8 | HARNOOR KAUR 263 " Bcom 2 year
0 | SANJU KUMARA 269 B com 2 year
10 | ASHA JOHN 258 B com 2 year
11 | RAMANDEEP KAUR 260 B com 2 year
12 | RAMANDEEP KAUR 221 | Bcom2year |
13 | PREETI 228 B com 2 year
14 | PRIYANKA __2_3_0____ B.com 2 year
15 | KAJAL 254 B com 2 year
16 | TARANDEEP SINGH 280 B.com 2 year
17 | PIYUSH 210 B.com 2 year
18 | REENA 238 ___MLZJEL
19 | RAVNEET KAUR 209 B.com 2 year
20 | GURMEHAK KAUR 207 B.com 2 year
21 | MANPREET KAUR 233 B.com 2 year
22 | GURPREET KAUR 242 B.com 2 year
23 | SIMRANJEET KAUR 243 | B.com2year
24 | PRABHJOT KAUR 213 | B.com2year
25 | HARPREET KAUR 235 B.com 2 year
26 | RAMAN VERMA [ 236 B.com 2 year
27 | SANEHA SHARMA _ ___’ZL__—-__,M_U‘J’—
28 | MUSKAN ____zL__a__E_cgﬁmaL
LM———,&L——M
| 30 | Ml/————____lﬁf——__f?ﬂ"iy_‘”_—
| 31 p’om'A,___——___ﬂ,—__Mr_ﬂ_
32 | AARZOO 262 B.com 2 year
33 | GURSIMRAN SINGH 232 B.com 2 year
34 | VIKAS 276 B.com 2 year
35 | SONI [ 218 [ B.com 2 year |
36 | SONU 293 B.com 2 year
37 | SHIVAM 281 B.com 2 year
38 | HARJEET KAUR 282 B.com 2 year
39 | AQDAS 285 B.com 2 year
20 | RUPINDER KAUR 264 B.com 2 year
41 | ESHITA 234 B.com 2 year
42 | SIMRAN 223 B.com 2 year
23 | SATYAM RANA 212 B.com 2 year |
44 | GURVIR SINGH 256 B.com 2 year |
45 | MADHAV B.com 2 year
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The Principal,
SMHS Government College,
SAS Nagar, Mohali.

Subject :  Value Added course for Spoken English.
Respected Madam,

As suggested by the IQAC we plan to conduct a 30 hours programme
to improve the spoken English of students in B.A. and B.Com Classes. The course

shall be conducted after college hours. Kindly grant us permission to start these

classes from 27.02.2023. Dr. Reetinder Joshi is assigned this class.

Thanking you,
Yours sincerely,

(Prof. Arvind Kaur)
Head, Department of English

-
f oa L ———% M‘
Dr. Reetinder Joshi)
Prof. Department of English




Course outline and Purpose :

The course shall include Parts of Speech; Basic Phonetics; the Pronunciation of English
Vowels, Consonants, Dipthongs, IPA Symbols, Word Stress and Sentence Stress.

List of Lectures

Sr.No. |Date | Title of the Lecture - ]
T 27.02.2023 Parts/Organs of Speech
;2. 28.02.2023 Self Introduction in English
T 01.03.2023 Description and Classification of Consonants
4. 02.02.2023 Description and Classification of Vowels
| 3 03.03.2023 100 words in English

6. 04.03.2023 Basic Phonetics

7. 06.03.2023 Dipthongs

8. 07.03.2023 Pronunciation of Difficult English Words

9. 09.03.2023 Silent Letters in English A-Z

10. 10.03.2023 Same Word Different Meanings

11. 11.03.2023 IPA Symbols

12. 13.03.2023 IPA Symbols

13. 14.03.2023 Homophones and Homographs

14. 15.03.2023 Basic Phonetics

15. 16.03.2023 Most Difficult English Words

16. 17.03.2023 Syllables and Word Stress
17. 18.03.2023 Syllables and Word Stress




18. 20.03.2023 Sentence Stress and Intonation

19. 21.03.2023 Test on Silent Letters and Word Stress

20. 22.03.2023 Correction of Errors

21. 23.03.2023 Sentence Stress and Intonation

22. 24.03.2023 Sentence Stress and Intonation

23. 25.03.2023 Very English Words and How to pronounce
them

24. 27.03.2023 Common English Idioms

25. 28.03.2023 Different Ways to say “I don’t understand”

26. 29.03.2023 Speak With Me : 2 hours English Speaking
Practice

27. 30.03.2023 Speak With Me : 2 hours English Speaking
Practice

28. 05.04.2023 IPA Symbols

29. 06.04.2023 Advanced English Conversation

30. 10.04.2023 Sentence Stress and Intonation in Questions

31. 11.04.2023 Revision and Problems




Test for Spoken English

Q.1 Underline the silent letters

(1) subtle
(i1) soldier
(i) little
(iv)  yacht
v) knots
(vi)  island
(vii)  debut
(viii) doubt
(ix know
(x) bomb

Q.2  Mark the Stress

(i)  conflict

(i) family
(iii) perfect
(iv) rebel

(v) ceremonial
(vi) remedial
(vii) addressee
(viii) referee

(ix) select

(x) democracy



List of Students
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Hdte RAd Jafieaus fiw (1.9 ) Agadt aa, Afagarer wals fiu sare

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR

en-6. Frfasa widl3 fifw 3919 (1a®h-160056  Phone No. 0172-2225164

e-mail ID: principal. semohali@gmail.com

Govt. College Mohali Society for ICT
Promotion

Value Added Courses

SESSION 2017-18 e Basic computer 14-6-2017 to 07-7- No of students
course 2017
29
SESSION 2018-19 e PrograminginC 18-6-2018 to 09-7- 11
e Basic computer 2018
course 60
e Tally
85
SESSION 2019-20 e PrograminginC 14-6-2019 TO 4-7- 11
e Basic computer 2019
course
e Tally 32
19
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Phone No. 0172-2225164

e-mail ID: principal gemohali@gmail.com

SESSION 2017-18

e Basic
computer
coures

14-6-2017 to 07-
7-2017

No of students

29
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SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
SH-6. Affggd wdl3 m dld (ﬂElTSDD-mOOSﬁ Phone No. 0172-2225164 e-mail ID: principal. semohali@gmail.com

Course Outcome

e Aware students about basic of computer and
its evolution.

e Provide knowledge of different units of
computer like processing unit, 10O unit, and
storage unit.

e Applications of IT.

e Advanced trends in IT.

e Develop an in depth knowledge of various
motivational theories.

e Develop skills to get employment in I.T. field
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COURSE CONTENT

BASIC COMPUTER SCIENCE

Activity: Operating System Installation and Software & Driversation

Activity 2: Basic composens of GUI-Desktop, loos, Taskbar, Star

Wallpapers, Screen Saver Activity 3: Start Menu: Accessories-Notepad,
Caleslator, Clock, Date and Time, Disk Defragmentation, Working with
Corol Panel Settings

Activity 4 Taskbar properties-Maximize Minimize, Restone, and Close

Activity Creating Files Folders. Shortcuts, Moving folders (right click
options)

Activity 1:
Crop, save and close workbook?

Create a new worksheet, eaming and moving shot. Ering, copying,
moving and deleting data in cells and worksheets

i. Insert and delete cells, columns and rows in MS-Excel Activity 21
i. Forming of data in cell

ii. Test formatting (fort size, font style, font color, Cell border etc.) iii.
Text Align

iv. Test Orientation, Text Direction Test Control Activity 3
Find and replace data in a sheet

ii. Perform data sorting and data filering in MS-Excel
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Protect your Worksheet and Workbook iv. Enter and perform some
basic formulasi

Activity 4:

i. Perform some basic Functions in MS-Excel ii. Create a chart in MS-
Excel

iii. Create different types of Charts in el

iv. Set a size, margin, orientation of page in M-El

The print properties of a worksheet in MS-Excel Activity 5:
i. Hide and unhide row and celems in MS-Excel

Set column width and sow height in MS-Excel

iii. Adding test Bos, header footers, pictures and special symbols in your
worksheet.

iv. Aranging, splitting and hiding windows is MS-Excel. And also freezing
pass

v. Crease and run Macros in MS-Exal

MS-Word

+H

Activity 1:

i. Create, open, save and close a document.

ii. Typing, copying, moving and deleting data in word document.

iii. Perform Save and Save as, Cut and Copy, Paste and Paste Special. Activity 2:
Formatting of data in word Document:-

i. Text formatting (font size, font style, font color, subscript, superscript, upper/lower

case etc.)
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ii. Text Alignment and character spacing

iii. Indention and line spacing

iv. Border and shading

v. Bullets and Numbering Activity 3:

i. Find and replace and data sorting in a document.

ii. Protect your document.

iii. Add chart in word document. Create different types of Charts in word.

iv. Set a size, margin, orientation of page, Hyphenation, Columns and Line Numbers in
MS-Word.

Activity 4:

i. Set Page Color, Page Border, Themes, and Watermarks in MS-Word ii. Adding Tables,
header/footers, pictures, page numbers and special symbols, Text Box in your word document.

iii. Showing Ruler, Gridlines, Document Map, Thumbnails, Inserting Word Art, Drop Cap.
Hyperlink, Equation etc. in word document

Activity 5:

i. Arranging, splitting windows in MS-word ii. Perform Mail-merge in MS-word
iii. Create and run Macros in MS-Word

iv. Set the print properties of a word document

PowerPoint

Activity 1:i. Create, open, save and close a Presentation

ii. Typing, copying, moving and deleting data in presentation. iii. New Slide, understanding Slide
Layout, adding and deleting slides.

Activity 2:
Formatting of data in slides:-

10
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Time Table
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Attendence
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Course Outcome

e Aware students about basic of computer and
its evolution.

e Provide knowledge of different units of
computer like processing unit, 10O unit, and
storage unit.

e Applications of IT.

e Advanced trends in IT.

e Develop an in depth knowledge of various
motivational theories.

e Develop skills to get employment in I.T. field

COURSE CONTENT

(BASIC COMPUTER SCIENCE)

Activity: Operating System Installation and Software & Driversation

Activity 2: Basic composens of GUI-Desktop, loos, Taskbar, Star

Wallpapers, Screen Saver Activity 3: Start Menu: Accessories-Notepad,
Caleslator, Clock, Date and Time, Disk Defragmentation, Working with
Corol Panel Settings
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Activity 4 Taskbar properties-Maximize Minimize, Restone, and Close

Activity Creating Files Folders. Shortcuts, Moving folders (right click
options)

Activity 1:
Crop, save and close workbook?

Create a new worksheet, eaming and moving shot. Ering, copying,
moving and deleting data in cells and worksheets

i. Insert and delete cells, columns and rows in MS-Excel Activity 21
i. Forming of data in cell

ii. Test formatting (fort size, font style, font color, Cell border etc.) iii.
Text Align

iv. Test Orientation, Text Direction Test Control Activity 3
Find and replace data in a sheet
ii. Perform data sorting and data filering in MS-Excel

Protect your Worksheet and Workbook iv. Enter and perform some
basic formulasi

Activity 4:

i. Perform some basic Functions in MS-Excel ii. Create a chart in MS-
Excel

iii. Create different types of Charts in el
iv. Set a size, margin, orientation of page in M-El
The print properties of a worksheet in MS-Excel Activity 5:

i. Hide and unhide row and celems in MS-Excel
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Set column width and sow height in MS-Excel

iii. Adding test Bos, header footers, pictures and special symbols in your
worksheet.

iv. Aranging, splitting and hiding windows is MS-Excel. And also freezing
pass

v. Crease and run Macros in MS-Exal

MS-Word

+H

Activity 1:

i. Create, open, save and close a document.

ii. Typing, copying, moving and deleting data in word document.

iii. Perform Save and Save as, Cut and Copy, Paste and Paste Special. Activity 2:
Formatting of data in word Document:-

i. Text formatting (font size, font style, font color, subscript, superscript, upper/lower
case etc.)

ii. Text Alignment and character spacing

iii. Indention and line spacing

iv. Border and shading

v. Bullets and Numbering Activity 3:

i. Find and replace and data sorting in a document.

ii. Protect your document.

iii. Add chart in word document. Create different types of Charts in word.

iv. Set a size, margin, orientation of page, Hyphenation, Columns and Line Numbers in
MS-Word.

Activity 4:
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i. Set Page Color, Page Border, Themes, and Watermarks in MS-Word ii. Adding Tables,
header/footers, pictures, page numbers and special symbols, Text Box in your word document.

iii. Showing Ruler, Gridlines, Document Map, Thumbnails, Inserting Word Art, Drop Cap.
Hyperlink, Equation etc. in word document

Activity 5:

Course Outcome

The course provides students with a detailed study of programming techniques using C
programming language. Good programming habits, proper logical thinking, algorithm and
flowchart development. writing efficient programs are taught in the course. Detailed lab
exercises covering all aspects of the language are prepared.

Learning Outcome

To analyze problems efficiently and develop comprehensive logic to solve it. To develop good
algorithms and flowcharts to solve problems.

To write C programs in a structured manner.
Instructions for the paper setter

The question paper will consist of three sections, Sections A. B & C. Sections A & B will have
four questions each from the respective sections of the syllabus. Each question will carry 12
marks, which may be segregated into sub-parts. Section C will be compulsory with 11 short
answer type questions of 02 marks each, which will cover the entire syllabus.

(PROGRAMING USING C)

i. Arranging, splitting windows in MS-word ii. Perform Mail-merge in MS-word
iii. Create and run Macros in MS-Word
iv. Set the print properties of a word document

PowerPoint
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Activity 1:i. Create, open, save and close a Presentation

ii. Typing, copying, moving and deleting data in presentation. iii. New Slide, understanding Slide
Layout, adding and deleting slides.

Activity 2:
Formatting of data in slides:-

10

1. Operators and data types in C

a) Write a program to print the size of all the data types supported by C
and its range. b) Write a program to convert temperature from
Fahrenheit to Celsius.

c) Write a program to find simple interest and compound interest. 2.
Control statements

a) Write a program to check whether the given number is a even
number or not.

b) Write a program to accept three numbers and find the largest among
them. c) Write a program to count the different vowels in a line of text
using switch.

d) Write a program to accept two numbers and perform various
arithmetic operations (+, -,*/

based on the symbol entered.

e) Write a program to find factorial of a number. f) Write a program to
check whether a number is prime or not.

g) Write a program to print all prime numbers between any 2 given
limits.

h) Write a program to check whether a number is palindrome or not.
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i) Write a program to print all the Armstrong numbers between any 2
given limits. 4. Arrays and strings

a) Write a program to find largest element in an array. b) Write a
program to find sum and average of numbers stored in an array.

e) Write a program to check whether a string is a Palindrome.
d) Write a program to perform matrix addition.

e) Write a program to perform matrix multiplication.

6 Functions and recursion

a) Write a program to find the roots of a quadratic equation using
function.

b) Write a recursive program to find the factorial of a number.

c) Write a recursive program to find the nth Fibonacci number. 7.
Structures and unions

a. Create an employee structure and display the same.

b. Create a student database storing the roll no, name, class etc and
sort by name. 8. Pointers

a. Write a function to swap two numbers using pointers b. Write a
program to access an array of integers using pointers

9. Files

a. Create a file and store some records in it. Display the contents of the
same. Count numbers of

characters, words and lines in the file.

The breakup of marks for the practical will be as under
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Tally

Section — A

Computerized Accounting: Meaning, Difference between
computerized accounting and manual accounting, Tally meaning,
Features, Advantages & Disadvantages, Company creation in Tally,
Accounting Masters, Inventory Masters, Accounting Vouchers, Inventory
Vouchers, Bank Reconciliation, Outstanding Report, GST implement and
Return Preparation including TDS, PF.

Section — B

Job Costing, Cost Center Advance Level, Complete Payroll
Processing, Advanced Topics: Budget, Voucher Numbering, Voucher
Class, Sales/Purchase Order Processing, Manufacturing Voucher, Price
List.
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Group 1 (ATTENDENCE OF TALLY)




HdT HAd JafHeaus fiu (3.9 ) ATaTdt I8, Afagare w3 fiu adie

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
-6, MTgT »iAdl3 fifw 59158 (1g81)-160056  Phone No. 01722225164 e-mail ID: principal. gemohali@gmail.com




HdT HAd JafHeaus fiu (3.9 ) ATaTdt I8, Afagare w3 fiu adie

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
-6, MTgT »iAdl3 fifw 59158 (1g81)-160056  Phone No. 01722225164 e-mail ID: principal. gemohali@gmail.com

Roll . ‘";:.?7' ——
1871101 :
208/

v [
e ~
.

i




HdT HAd JafHeaus fiu (3.9 ) ATaTdt I8, Afagare w3 fiu adie

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
-6, MTgT »iAdl3 fifw 59158 (1g81)-160056  Phone No. 01722225164 e-mail ID: principal. gemohali@gmail.com




HdT HAd JafHeaus fiu (3.9 ) ATaTdt I8, Afagare w3 fiu adie

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
-6, MTgT »iAdl3 fifw 59158 (1g81)-160056  Phone No. 01722225164 e-mail ID: principal. gemohali@gmail.com




HdT HAd JafHeaus fiu (3.9 ) ATaTdt I8, Afagare w3 fiu adie

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
-6, MTgT »iAdl3 fifw 59158 (1g81)-160056  Phone No. 01722225164 e-mail ID: principal. gemohali@gmail.com




HdT HAd JafHeaus fiu (3.9 ) ATaTdt I8, Afagare w3 fiu adie

SHAHEED MAJOR HARMINDERPAL SINGH (Shaurya Chakra) GOVERNMENT COLLEGE, SAHIBZADA AJIT SINGH NAGAR
-6, MTgT »iAdl3 fifw 59158 (1g81)-160056  Phone No. 01722225164 e-mail ID: principal. gemohali@gmail.com

Group 2 (ATTENDENCE OF TALLY)
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SESSION 2019- | e Programing | 14-6-2019 No of
20 in C TO 4-7-2019| students
e Basic 39
computer
course 11
e Tally 19
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Course Outcome

e Aware students about basic of computer and
its evolution.

e Provide knowledge of different units of
computer like processing unit, 10 unit, and
storage unit.

e Applications of IT.

e Advanced trends in IT.

e Develop an in depth knowledge of various
motivational theories.

e Develop skills to get employment in I.T. field
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COURSE CONTENT

(BASICS COMPUTER SCIENCE)

Activity: Operating System Installation and Software & Driversation
Activity 2: Basic composens of GUI-Desktop, loos, Taskbar, Star

Wallpapers, Screen Saver Activity 3: Start Menu: Accessories-Notepad,
Caleslator, Clock, Date and Time, Disk Defragmentation, Working with
Corol Panel Settings

Activity 4 Taskbar properties-Maximize Minimize, Restone, and Close

Activity Creating Files Folders. Shortcuts, Moving folders (right click
options)

Activity 1:
Crop, save and close workbook?

Create a new worksheet, eaming and moving shot. Ering, copying,
moving and deleting data in cells and worksheets

i. Insert and delete cells, columns and rows in MS-Excel Activity 21
i. Forming of data in cell

ii. Test formatting (fort size, font style, font color, Cell border etc.) iii.
Text Align

iv. Test Orientation, Text Direction Test Control Activity 3

Find and replace data in a sheet
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ii. Perform data sorting and data filering in MS-Excel

Protect your Worksheet and Workbook iv. Enter and perform some
basic formulasi

Activity 4:

i. Perform some basic Functions in MS-Excel ii. Create a chart in MS-
Excel

iii. Create different types of Charts in el

iv. Set a size, margin, orientation of page in M-El

The print properties of a worksheet in MS-Excel Activity 5:
i. Hide and unhide row and celems in MS-Excel

Set column width and sow height in MS-Excel

iii. Adding test Bos, header footers, pictures and special symbols in your
worksheet.

iv. Aranging, splitting and hiding windows is MS-Excel. And also freezing
pass

v. Crease and run Macros in MS-Exal

MS-Word

+H

Activity 1:

i. Create, open, save and close a document.

ii. Typing, copying, moving and deleting data in word document.

iii. Perform Save and Save as, Cut and Copy, Paste and Paste Special. Activity 2:
Formatting of data in word Document:-

i. Text formatting (font size, font style, font color, subscript, superscript, upper/lower
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case etc.)

ii. Text Alignment and character spacing

iii. Indention and line spacing

iv. Border and shading

v. Bullets and Numbering Activity 3:

i. Find and replace and data sorting in a document.

ii. Protect your document.

iii. Add chart in word document. Create different types of Charts in word.
iv. Set a size, margin, orientation of page, Hyphenation, Columns and Line Numbers in
MS-Word.

Activity 4:

i. Set Page Color, Page Border, Themes, and Watermarks in MS-Word ii. Adding Tables,
header/footers, pictures, page numbers and special symbols, Text Box in your word document.

iii. Showing Ruler, Gridlines, Document Map, Thumbnails, Inserting Word Art, Drop Cap.
Hyperlink, Equation etc. in word document

Activity 5:
Course Outcome

(PROGRAMING USING C)

The course provides students with a detailed study of programming techniques using C
programming language. Good programming habits, proper logical thinking, algorithm and
flowchart development. writing efficient programs are taught in the course. Detailed lab
exercises covering all aspects of the language are prepared.

Learning Outcome

To analyze problems efficiently and develop comprehensive logic to solve it. To develop good
algorithms and flowcharts to solve problems.

To write C programs in a structured manner.
Instructions for the paper setter

The question paper will consist of three sections, Sections A. B & C. Sections A & B will have
four questions each from the respective sections of the syllabus. Each question will carry 12
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marks, which may be segregated into sub-parts. Section C will be compulsory with 11 short
answer type questions of 02 marks each, which will cover the entire syllabus.

i. Arranging, splitting windows in MS-word ii. Perform Mail-merge in MS-word
iii. Create and run Macros in MS-Word

iv. Set the print properties of a word document

PowerPoint

Activity 1:i. Create, open, save and close a Presentation

ii. Typing, copying, moving and deleting data in presentation. iii. New Slide, understanding Slide
Layout, adding and deleting slides.

Activity 2:
Formatting of data in slides:-

10
1. Operators and data typesin C

a) Write a program to print the size of all the data types supported by C
and its range. b) Write a program to convert temperature from
Fahrenheit to Celsius.

c) Write a program to find simple interest and compound interest. 2.
Control statements

a) Write a program to check whether the given number is a even
number or not.

b) Write a program to accept three numbers and find the largest among
them. c) Write a program to count the different vowels in a line of text
using switch.

d) Write a program to accept two numbers and perform various
arithmetic operations (+, -,*/

based on the symbol entered.
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e) Write a program to find factorial of a number. f) Write a program to
check whether a number is prime or not.

g) Write a program to print all prime numbers between any 2 given
limits.

h) Write a program to check whether a number is palindrome or not.

i) Write a program to print all the Armstrong numbers between any 2
given limits. 4. Arrays and strings

a) Write a program to find largest element in an array. b) Write a
program to find sum and average of numbers stored in an array.

e) Write a program to check whether a string is a Palindrome.
d) Write a program to perform matrix addition.

e) Write a program to perform matrix multiplication.

6 Functions and recursion

a) Write a program to find the roots of a quadratic equation using
function.

b) Write a recursive program to find the factorial of a number.

c) Write a recursive program to find the nth Fibonacci number. 7.
Structures and unions

a. Create an employee structure and display the same.

b. Create a student database storing the roll no, name, class etc and
sort by name. 8. Pointers

a. Write a function to swap two numbers using pointers b. Write a
program to access an array of integers using pointers

9. Files
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a. Create a file and store some records in it. Display the contents of the
same. Count numbers of

characters, words and lines in the file.

The breakup of marks for the practical will be as under

Tally

Section — A

Computerized Accounting: Meaning, Difference between
computerized accounting and manual accounting, Tally meaning,
Features, Advantages & Disadvantages, Company creation in Tally,
Accounting Masters, Inventory Masters, Accounting Vouchers, Inventory
Vouchers, Bank Reconciliation, Outstanding Report, GST implement and
Return Preparation including TDS, PF.

Section — B

Job Costing, Cost Center Advance Level, Complete Payroll
Processing, Advanced Topics: Budget, Voucher Numbering, Voucher
Class, Sales/Purchase Order Processing, Manufacturing Voucher, Price
List.
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RESULT OF BASIC COMPUTER SCIENCE
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